
1961 Delta Rd.
University Center, MI

www.delta.edu/printing

Order Information

Delta College Business Card Information

Ordered by:   _________________________________

Order date: _________________________________

Description: _________________________________

Cost Center: _________________________________

Order Department: ___________________________

Phone:  _____________________________________

Date wanted: _________________________________

Delivery type: ________________________________

Room No. _________________________________
 

Quanity:  _________________________________

Name: _________________________________

Title: _________________________________

Area: _________________________________

Phone:  _____________________________________

Fax: ____________________________________

Email:__________________________________

Office: _________________________________
 

1961 Delta Road  
University Center, MI 48710 

www.delta.edu

Adjunct Faculty
Business Card 

Order Form
Please e-mail this order form to 

printing@delta.edu

Name
Title 
Area

Office • (p) 989-686-XXXX • (f) 989-667-XXXX 
(e) xxxxxxxxxx@delta.edu

All requests for adjunct business cards are subject to the 
approval of the Divison Chair and Academic Dean, whether they 
are self-pay or paid by the division.

The Division must complete this form and submit to
their Division Chair.

The following will not be printed:

- Titles other than “adjunct faculty” or
  “adjunct instructor”
- Phone number other than a campus number
- Email address other than @delta.edu
- Websites other than www.delta.edu

Division chair should sign form and submit to the Academic 
Dean.  The Academic Dean will review and forward to Printing 
Services if approved.  Printing Services will forward proof to 
Division/Department/Instructor for final review prior 
to printing.  

Approvals:

___________________________   _______________
Division Chair      Date
___________________________   _______________
Academic Dean     Date


