
Submit form to the Delta College Human Resources Office, J101, or email to humanresources@delta.edu 

REQUEST TO REVIEW EMPLOYEE FILE

I am requesting to review my employee file. 

Employee Name 

Today’s Date 

Date of Requested Review 

__________________________________________________________ 

Human Resources Use Only 

______________ ____________________________________________ 

Human Resources, Benefits Manager – Approval Date 

Date and time of review:______________________________________________________ 

HR Representative present for review:___________________________________________




