PREPARING FOR AND TAKING TESTS

Start preparing for testing on the first day of class, and keep learning from a test after it’s over. Quizzes, tests, and exams are not goals; they’re tools to reach your real goals.

	PREPARE FOR TESTS

	· Keep up with course work. Don’t fall behind!

· Review intelligently.  See the T/LC handout Review Right!
· Test yourself.  Use practice questions or tests in textbooks or study guides. Look for practice quizzes on text websites or CDs.  Use a software program such as PLATO.  Go to a Study Group or work with a tutor.

· Be physically ready.  Get enough sleep, eat something nutritious, do a little exercise.  Check your materials such as pens, pencils, calculators, papers, or any other permitted materials.
· Know the rules at the Academic Testing Center, if that’s where you take tests.

	TAKING TESTS

	· Skim the test.  See what material is covered and how the test is organized and scored. If scratch paper or notes are allowed, jot ideas, formulas, and information that comes to mind as you skim to help remember it later.

· Budget your time according to point values.  A question worth 20% of the grade should get 20% of your time.

· Set priorities. Do easy questions first and save the harder material for last.

· Begin working.  Read questions carefully in relation to the course work.  Look for clues about questions within other questions.

· Review your work.  Check calculations and spelling. Make changes or additions only for specific reasons, if you are sure you made an error or left something out.  Don’t change answers just because you think you ought to.

· Complete the test.  If you have to guess at an answer or can answer only part of an essay, do so.  A correct guess and partial credit are better than wrong answers or no answers.

· Use all the time available

	REVIEW A RETURNED TEST

	· Analyze your errors.  Did you misread a question? Leave out information?  Not know an answer?  Make a calculation error?

· See a professional tutor at the T/LC.  Faculty may loan us your tests for review to pinpoint testing errors

· Redo incorrect answers by analyzing questions, reviewing missing information, or redoing calculations.

· Check your study and test preparation habits and revise them if necessary.
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