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[image: image2.wmf]Good note-making methods insure that important points in a book, lecture, or discussion are collected, identified, and organized. No single method will fit all situations.  However, the Q-T-L-S Method, or segments of it, will be adaptable to many school situations. This method is designed to be used with the Survey Q3R study method (see T/LC handout on SQ3R). 
1. Use 8 ½ x 11-notebook paper.  Plan to use both sides of the paper.  On the “front” side of each sheet, draw a line about 3” from the right edge. On the “back” side, draw a line about 3” from the left edge.

2. Start your note making on the back of the first sheet. Label the first column on this page Question and the second column Text. These two columns will contain the questions and answers from the text derived by the Survey Q3R Method.

3. On the opposite, “front” page, label the first column Lecture and the second column Summary. The Lecture column will contain any materials discussed in the classroom, which clarify, elaborate upon, or differ from the text.

4. The Summary column can be used to digest, evaluate, and highlight important information from both the text and classroom.
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