Computer Tips for College
Your instructors expect you to type and print all your papers on computer, use your Delta e-mail and the Delta website, and access the class’s Desire2Learn site, and maybe even the teacher’s and the textbook’s websites.

	WHAT  & WHY
	HOW

	Delta Website-- All about Delta College
	http://www.delta.edu 

	Use your Delta email-- ALL information from Delta College, whether from Registration, Financial Aid, the Library, or your instructors, comes through this system, NOT to any of your other email accounts.  Delta Webmail cannot be forwarded to other accounts either.


	Find out more about Delta  Webmail by going to MyDelta at    https://mydelta3c.delta.edu/


Webmail itself is at    https://exchmail.delta.edu/
Access Webmail with your MyDelta name and password.

	Access Desire2Learn (D2L)-- All Delta classes have a D2L site. Many instructors use these sites for their face-to-face classes.  You may need to access the site to get a syllabus or other course documents, participate in discussions, submit assignments, or even take tests.


	Desire2Learn is at https://elearning.delta.edu/ 
Access D2L using your MyDelta name and password.

The eLearning Office is at http://www.delta.edu/elearning.aspx 

	Instructor websites-- Many instructors have sites on the Delta site where they post anything from their office hours to a complete syllabus and course calendar.
	 Check the printed syllabus, or go to the Delta College site A-Z Index at http://www.delta.edu/atoz/

 Look for the Division (English, Math, etc.) homepage, which should lead you to instructor homepages.



	Textbook websites or CDs-- Texts have great sites full of study aids such as chapter outlines, practice quizzes, and extra practice problems and exercises.
	 Look in the front of your text for a preface or message “To the Student” for information about accessing a text site. You may need to check with your instructor for an access code.
 Texts may also come with a CD that will have similar features.



	Learn to use a computer-- To help you learn and develop skills
	The Computer Science Department offers these basic one-credit and half-credit courses that usually meet for only seven weeks.

· CST091 Beg. Computer Windows Concepts

· CST093 Beg. Internet Concepts

· CST094Beg. Computer Applications Concepts

· CST103 Windows Foundations

· CST104 MS Word Foundations

· CST106 Internet Foundations

Check out these classes if you have never really worked with a computer before. CST133 Computer Competencies is a 4-credit class, not for beginners!

 OAT170 Keyboarding is a 2-credit class that is worth taking to learn to use most of your fingers, even if you can’t get anywhere near 70 wpm.


	Saving files-- To ensure access
	 If your word processor at home is not a recent version of Microsoft Word, you might not be able to open your files on campus computers, or vice versa! You have three options.

1.  In Office 2007 on campus, click "Save As" and save your work as a Word/Excel/PowerPoint 97-2003 file which will be fully compatible with the older version of Office you have on your home computer. Make sure your document has a .doc/.xls/.ppt name, not .docx/.xlsx/.pptx, or you will be unable to open it on older versions of Office.
2.  For your home computer with Office 2000, Office XP, or Office 2003, you can download and install the Microsoft Office Compatibility Pack for Word, Excel, and PowerPoint 2007 File Formats. Search for it at microsoft.com.
3.  Save your Word 2007 files as rich text format (.rtf).  
 In any program, choose the “Save As” option rather than just “Save.”

 Your dialog box should have a space called something like “Save as type,” probably under the “File name” space. Choose the Rich text format (.rtf) option.

 Rich text is the safest format to submit via email or D2L. No matter what word processor your recipient has, it should be able to open an .rtf file.



	Save and transport 

your work--  To avoid losing materials!
	 You cannot save ANYTHING on computer hard drives in Delta’s labs! The C:\ drive is wiped when you log off! To save files:
· Use a flash drive.  

· E-mail files to yourself at your Delta Webmail or other e-mail account.
· Save in My Locker at the top of your Desire2Learn site
· Save in the My Documents section at the bottom of your MyPortal site.
· With any method, save frequently and make a back-up copy.

	Using your laptop or other device on campus
	
Charge your battery and bring a spare if you have one. There are not always outlets available in classrooms or other areas of campus. 



	Delta WiFi
	Delta College's Wireless Internet is available in the main corridors above the courtyard, most classrooms, Founders Hall, LLIC, Bookstore and Commons Food Court (Red Brix Cafe). See the maps at http://www.delta.edu/home/oitdirectory/wireless/availability.aspx  for a representation of the coverage. The Planetarium has WiFi in the Lobby, Space Explorers Hall, and rooms 114 and 217.


	Use Delta College computer resources-- To be an independent learner
	Explore the Delta Website and the MyDelta site; learn where to find the information you need! 

Library staff will show you how to use the web, computer databases, and the online catalog to find quality sources.

 PLATO® online from the Teaching/Learning Center lets you review and learn math, reading, and writing skills at home.
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