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Unless materials are confidential, paper shredding is unnecessary and can actually hamper the recycling operation by causing excessive fiber breakdown.  Some shredders include capabilities that allow for shredding more than just paper including CD’s, DVD’s, credit cards, staples, and paper clips. Although the equipment provides convenience and added protection against identity theft, combining materials during the shredding process or bagging them together poses potential contamination to the college’s recycling stream. For compliance, safety and liability purposes, materials must be processed through the appropriate waste streams.

If shredding is necessary:
[image: ]Bag the paper shreds to minimize debris at the recycle compactor and to save
          custodial clean up time.
[image: ]Place bagged shreds near or in the green recycling collection bins.
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There is Power in a Single Action!
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