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Junk mail sent each year in the USA is piling up to the tune of about 4 million tons--almost half of which are never opened. Unwanted fax mail advertisements add to the glut of paper waste. Even though it may be recycled, there are still enormous environmental costs in terms of ink, the energy to produce it, and the loss of virgin forest to create its high quality glossy paper. Each year, 100 million trees are used to produce junk mail. In a single year, a ½ ton of junk mail addressed to former college employees and unrecognized recipients is processed!
The College incurs the cost to process, deliver, and recycle campus junk mail. Because the campus post office is required to deliver all mail, it doesn't distinguish between acceptable mail and junk mail addressed to current college employees. But you can!
Just Follow These Steps:
[image: ]First / Third Class Mail
Step 1:	Black out the bar code on the unopened envelope
Step 2:	Write 'RTS' (Return to Sender) over the address so the address must remains readable
Step 3:	Place the junk mail in your office 'Outgoing Stamped Mail' tray
If the mail has been opened and a postage-paid reply envelope or postcard was included:
Step 1:	Clip the mailing label from the outside envelope
Step 2:	Write 'Remove from Mailing List'
Step 3:	Return the label in the postage-paid envelope or tape it to the postcard
Step 4:	Place the junk mail in your office 'Outgoing Stamped Mail' tray
[image: ]Catalogs
Method 1 - Call the company's 800 number and request removal
Method 2 - Affix the mailing label to a paper, write 'Remove from Mailing List', fax it to the company.
Method 3 - Cut the mailing label from the catalog. Write 'Remove from Mailing List', enclose it in the
                  postage-paid return envelope or tape it to the postage-paid return card included in the catalog.
[image: ]Faxes
Junk faxes include materials sent via facsimile that advertises the availability of property, goods, or services and which are transmitted with express invitation or permission.  You can help reduce the influx of unwanted fax mail.

Step 1:	NEVER respond to a fax advertisement.  It just prompts more of the same.
Step 2:	 Place single-sided faxes and junk mail faxes into the tray located in office copy areas that host
              fax machines.
Step 3:	Sustainability Office will collect materials for reuse and/or process their removal from automatic
             fax mailing lists.

www.delta.edu/sustainability
There is Power in a Single Action!
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