
GREAT LAKES BAY REGION TECH PREP 


2010-2011 REQUEST FOR EXPENDITURE REIMBURSEMENT
	FISCAL AGENT:
Delta College
	CONTACT:
 Pat Graves, Office of Administrative Services

	1961 Delta Road
	PHONE:          (989) 686-9218                 FAX:  (989) 667-0620               

	University Center, MI  48710
	E-MAIL:              pagraves@delta.edu   

	
	GRANT YEAR:   July 1, 2010 through June 30, 2011


	SITE:
	CONTACT:

	ADDRESS:
	TITLE:

	
	PHONE:

	REIMBURSEMENT REQUEST REPORTING PERIOD:    July 1, 2010 - May 30, 2011


	
Delta
	
	
Actual Expenditures To Be Reimbursed

	Ar.Type=TP


Ar.Code
	
Expenditure Category
	
Salaries/


Fringes
	
Purchased


Services
	
Supplies/


Materials
	
Other
	
Total

	
TPL
	Lodging
	
	
	
	
	

	
TPR
	Registration & Fees
	
	
	
	
	

	
TPT
	Transportation
	
	
	
	
	

	
TPM
	Meals/Food
	
	
	
	
	

	
TPC
	Consultant Services
	
	
	
	
	

	
TPS
	Materials/Supplies                 (1)
	
	
	
	
	

	
TPO
	Postage
	
	
	
	
	

	
TPP
	Printing
	
	
	
	
	

	
TPX
	Stipends
	
	
	
	
	

	
TPB
	Substitute Pay
	
	
	
	
	

	
	TOTAL EXPENDITURES
	
	
	
	
	

	Note:1) Includes items LESS THAN $500 per item. Instructional Equipment  and student travel will not be reimbursed during 2010-11.

PLEASE SUBMIT ONE FORM PER ACTIVITY.
PLEASE COMPLETE THE ATTACHED NARRATIVE DESCRIBING THE ACTIVITIES/EVENTS CONDUCTED THROUGH GRANT FUNDING.  THIS INFORMATION IS REQUIRED TO PROCESS REIMBURSEMENT.  100% source documentation is required for all reimbursements to be processed in 2010-2011.
SITE CERTIFICATION:

As authorized representatives for the site, we certify that the above reported expenditures have been incurred during the grant year listed above.  Furthermore, we certify that these expenditures are allowable and eligible under the Tech Prep grant.  

SIGNED:
 ____________________________________

SIGNED:
_______________________________________

                               Business/Finance Office Representative


      

  Program Office Representative
NAME:    
 ____________________________________

NAME:  
_______________________________________

TITLE/PHONE#:  ________________________________

TITLE:   
_______________________________________

	DELTA COLLEGE USE ONLY



                                                                                                     VENDOR #:  _________________________________________

Budget:




        _______________________



Prior Reimbursements:     _______________________
____________________________________________________

                                                                                                                Pat Graves                                                   Date


Current Reimbursements: _______________________


____________________________________________________    

Balance:



             _______________________                        Angela Cramer                                             Date


Great Lakes Bay Region Tech Prep

2010-11 Request for Expenditure Reimbursement Narrative
*This form MUST be completed to receive reimbursement.
	Site Name:       

	

	Contact:          

	

	Phone/Contact Information:        

	

	Activity:          

	

	Dates of Activity:         

	

	Expenditure Reimbursement Request:            

	

	Name(s) of Attendees:   


Please indicate the target population below and the number participating:

□
Tech Prep students enrolled in state approved programs




_______
□
Administrators working with Tech Prep programs





_______
□
Tech Prep Teachers/Instructors in state approved Tech Prep programs


_______
□
Paraprofessionals working with Tech Prep students




_______
□
Career Guidance personnel who work with Tech Prep students in state approved 



secondary programs and post secondary Tech Prep programs



_______
□
Special Populations staff







_______
□
Tech Prep Program Advisory Committee Members




_______
□
Local businesses and employers






_______
□
Tech Prep students who are identified as Special Populations



_______
□
CTE students in programs nontraditional for their gender




_______
□
Parents of Tech Prep students participating in Tech Prep programs


_______
Please list the outcomes achieved as a result of this activity:
What is the evidence that this activity was completed?
Signature: _____________________________________  Date: _______________________

GREAT LAKES BAY REGION TECH PREP 2010-2011
REQUEST FOR EXPENDITURE REIMBURSEMENT INSTRUCTIONS

Reimbursement for grant expenditures can be requested at any time for partial or the full amount of the site grant. For budgeting purposes, please submit reimbursements as soon as possible. For reimbursement, the following guidelines should be followed:

· Reimbursement will be made only for actual expenditures, as determined in accordance with generally accepted accounting principles. DO NOT request reimbursement for encumbrances, or supplies/materials that have not been received and invoiced.

· Expenditures will be reimbursed at actual cost, except for the following:  

a.
Meal expenditures incurred during travel will be reimbursed at a maximum of $7 for breakfast, $11 for lunch and $18 for dinner, for a total of $36 per day.  For certain high cost cities, the per diem total is $44, allowing $26 per day for dinner, rather than $18. The prevailing rate of the district will be reimbursed if it is less than the stated per diem.  Per IRS guidelines, overnight stay is required for meal reimbursement.

b.
Mileage expenditures will be reimbursed at the maximum prevailing rate established by the IRS - $.50/mile or the prevailing rate of the district whichever is less.

c.
Student transportation is not allowed as of July 1, 2010.
d.
Only coach rate airfare will be reimbursed.

· To receive reimbursement, the 2010-11 Request for Expenditure Reimbursement Narrative is required.  During 2010-11 Tech Prep is unable to support any activities without prior State approval.
· The Tech Prep grant will be audited at Delta College through the criteria established under the Single Audit Act.  In 2010-11 100% source documentation is required to receive reimbursement.  Reimbursement to Delta College may be requested if the documentation provided does not meet the auditors’ requirements/standards as stated in the Single Audit Act or grant guidelines. Information will also be available to Tech Prep program auditors upon request.

· The CFDA number for the Tech Prep grant is: 84.243A and the Grant Number - Project Number is 
113540-11148.
· Please submit all requests by May 30, 2011 to:
Pat Graves

Delta College

Office of Administrative Services

1961 Delta Rd.

University Center, Michigan 48710

Telephone: (989) 686-9218         FAX: (989) 667-0620

E-mail:  pagraves@delta.edu

Final budget adjustments must be completed by sites prior to June 1, 2011.
As a reminder, no 2010-2011 grant expenditures will be reimbursed after June 30, 2011.
